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Travel reimbursement (extern)

	
	
	DRFZ Reisestelle

	Name, first name:	
	
	

	Private address:

	

	

	Destination of the journey:
Date:
	
	

	Purpose of visit:
	
	

	Account Holder (if other than applicant)
	
	

	IBAN
	
	

	BIC
	
	

	Address of bank (USA only)
	
	
	

	Routing No. (USA only)
	
	
	

	Travel costs (economy only):
‑ please attach boarding pass when travelling by plane - 

	    train
    plane
    car
	

km
	

	Accommodation
	
	
	

	Public transport
Taxi (can only be reimbursed in exceptional cases and with a written explanation)
	
	
	

	Other – please specify (please note that parking fees are only reimbursable up to 15,-/day)
	
	

	Total expenses
	
	

	explanations

	
	



I hereby declare that the information above is correct. All original receipts are enclosed.

Date:   _____________________________
Signature:   _____________________________
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