Outlook Web Access
1. Login
2. Change Reading Pane
3. Deactivate Conversations
1. Login:

> Open your Internet Browser (e.g. Internet Explorer) and enter
https://mailXchange.drfz.de/owa

> (For your information: Via https://mailbox.drfz.de/owa/ you are able to connect to the mail
server inside the DRFZ!)

»  You will see the login window:
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» Type the DRFZ-domain and your username (drfz.de\username or username@drfz.de) and
your password

2. Change Reading Pane:
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Choose what happens when you move or delete an item. W



3. Deactivate Conversations (Groups all messages with the same
subject together):

Activate Message list instead of Conversations
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4. To log off please click on the icon in the upper right corner

5. To complete the log off process, please close the window of

your internet browser.
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